D NSE R/ D

ANNEXURE A - USER MANUAL

INDEX
1. Process of Annual Returns (AR) SUDMISSION........cccviiiiiiiiiiiicciie ettt e 2
2. Pre-requisite for submission of Annual REtUrn .........c.ceoiiieiiiiiiiiieieeeeee e 3
3. AUditor RegISIIatiON PrOCESS: ...cveeruieeiieriieeitiertteettereteeiteestteeseessaeeseesseeesseesseesseesseessseesssessseensseans 4
3.1 User creation and grant 0f @CCESS: ...c..eivuiriiriiririiriieiteieett ettt 4
3.2 Auditor registration 0n ENIT........cccoooiiiiiiiiiiiiiciicieee ettt e 6
4. Annual Returns submission at Member Level..........coooooiiiiiiiiiiiiiccieeeeeeecee e 8
4.1 Tab 1: ANNUAL ACCOUNLES .....ooiuiiiiiiieeeiieeeieeeeieeesteeesteeestteeestaeeetaeessaeesssaeesssaeessseeessseeessseeanns 12
4.2 Tab 2: NEEWOTEN ..c.eeitiiiieiect ettt sttt ettt et e s bt e bt enteseeebeennes 16
4.3 Tab 3: Director/ Proprietor/ Partner Details ...........ccccovieviiiiiiieeiiieeieeeee e 17
4.4 Tab 4: Shareholding Details ..........ccceeeiiiiiieiiieiie ettt ereeseeebeessnesbaessee e 24
4.5 Tab 5: Other Stock EXChange ..........ccoeeiiiiiiiiiiiiiiccccee e 28
4.6 TaD 6: LISTEA M ..eiutiiiiiiiieeieeee ettt ettt sttt e sbt e e e e eas 29
4.7 Tab 7: FInancial DetailS.........cccoooieiiiiiiiiiiiiiieiccieeceee et 30
4.8 Tab 8: Principal officer and Designated Director details ...........cceeevieeeiieeniieeniieeniieceieeee 31
4.9 Tab 9: Attached Scanned COPICS .......eecuieruiieiieiiiiieeiie ettt ettt e siae et eseteebeesaaeens 33
5. Certification DY AUGITOT . ... .oiiuiiiiieiieeie ettt ettt et e et e st eebeesaeeenneesneeenneas 35
5.1 Group I: Certification process for Annual Accounts AUditor..........c.cceecvveeviveerciieenieeencieeennne. 36
5.2 Group II: Certification process for Networth Details ..........coceevieiiiiiiieniiiieieeieeeee 36
5.3 Group III: Certification process for Other Details...........cccocveeeiiieeiiieeiiieeeeceeeee e 39
6. Submission of Annual Returns to EXchange ..........cccooovvviiiiiiiiiccieceeceeeeeee e 40




1.

USER MANUAL FOR SUBMISSION OF ANNUAL RETURNS ON ENIT PORTAL

Process of Annual Returns (AR) Submission

The Member shall register auditors and provide access to the respective auditors for submission

of below details:

Annual Accounts

Networth details

Director/ Proprietor/ Partner Details
Shareholding Details

Financial Details

Other Stock Exchange

Listed On

Attachments

The tabs are grouped as follows:

Group I: Annual Accounts

Group II: Networth details

Group III: Other details (includes details of Director / Proprietor/Partner Details,
Shareholding, Financial Details, Other Stock Exchange, Listed On)

Member shall assign auditor for certification of details for each group mentioned above.

The Member can assign all the 3 groups to a single Auditor or to separate auditor as per

requirement.

The attachments will reflect under each Auditor’s login as per the tabs assigned to them.

The Member and Auditor shall log in to the ENIT portal for Annual Returns submission and

certification, respectively.

The Annual Returns submission on ENIT Portal involves the following steps, with tab-wise

status reflecting at member’s end:

Members will enter the details in respective tab (application status will be “Entered”)
Submit the entered details to Auditor for verification (application status will change to

‘Submit to Auditor’)




= Auditor may certify or reject the details (application status will change to “Certified by
Auditor/ Rejected by Auditor™)

= In case of rejection, Member will resubmit the details to Auditor after rectification for
certification (application status will be ‘Submit to Auditor”)

= After Auditor’s certification, Member will submit Annual Return details to Exchange for
further action. (application status will be “Submitted to Exchange/ Approved”)

= In case Member has requested for any changes in the existing Director, Partner and/or
Shareholding details available in the Exchange records, the Member needs to provide post-
facto application for approval of such changes at Exchange level.

= Banks and Primary Dealers shall continue to submit their Annual Returns as per existing

process.

Details
updated by
Member

Action at Certification

by Auditor

Exchange

Verification
at Member
end

2. Pre-requisite for submission of Annual Return

» Inventory of Assets submission for Financial Year 2025-26




=  Members have to submit the inventory of assets prior to submission of Annual Returns for
Financial Year 2025-26 on ENIT portal under following path:
=  ENIT-New-Compliance > ENIT NxtGen > Compliance > Inventory of Assets > Inventory

of Assets Submission
Submission of declaration of Politically Exposed Person

= Declaration of Politically Exposed Person as on March 31, 2026, has to be submitted by
the members before submitting the Annual Returns for Financial Year 2025-26 on ENIT
portal under following path:

=  ENIT-New-Compliance> Compliance > Politically Exposed Person > Submit declaration

Members should ensure that the Login Id created in the Member portal for Auditor to access the
ENIT portal, should match with the Login Id mentioned in the Auditor’s registration on ENIT

portal.

Ensure that the Auditor assigned for ‘Networth’ tab shall have a Digital Signature.

3. Auditor Registration process:

3.1 User creation and grant of access:

= Open Internet Explorer/Chrome browser for accessing Member portal through link-

https://enit.nseindia.com/MemberPortal

= NSE Member Portal Login screen will be displayed as below:

QO NSE

Sign In

=  After entering the credentials, member needs to click on ‘Submit’ button to login.



https://enit.nseindia.com/MemberPortal

User Id Type the appropriate User id in this field.
This field is alphanumeric.
This field is mandatory.

Member Code (Type the appropriate member code of the member in this
field.

This field is numeric only.
This field should accept 5 digit correct member code.
This field is mandatory.

Password Type correct password in this field.

This field accepts alphanumeric & special characters.

This field is mandatory.

=  Click on User Management menu for providing access of Annual returns tab on ENIT

portal to the Auditor & click on ‘Add User’ menu.

QO NSE Existing Mombership ~  NSCCL

SERVICES

ntps/fenituatnce. oI/ MemberPortalRevamn/ userManagement

= Select the ‘Sub user’ radio button to select user type and click on the ‘Next’ button.

0 NSE Existing Mambership > NSCC1 Products  Inwestor v Services & Clrenlars»  Dashboards = User Management *  Ugar>  Sign-Out -

Salact UsarTypa:
Department user
Segment User

®5ub usar

Nexxt

= Fill in all the details of each Auditor to create a login credential to access ENIT Portal and

click on the ‘Next’ button.




D NSE Existing Mambership v NSCCL Products v Investor v Sorvices & Circulars v Dashboards v User Management v lser v Slgn-Out .

User Details

User id:* Nama:*

PASSWORE" ssuessees e —
Password:*

Address Line 1:* Address Line 2

Mobile No. * Std Code, ¢

Landline : Fax No.:

Emal

* Indicates mandatory fields , and all flelds are mandatory for NSE ASSIST service.

3 =3

= User ID created on this screen should be used at the time of Auditor Registration.
=  Once User credentials are created, click on ‘ENITAnnualReturns’ tick box to assign role

to Auditors for Annual Return Submission

[ENIT-Cyber Security

ENIT-INV-ASSETS-AUDITOR
[ENTTITC!

[ENIT-NEW-TRADE-MCX
[ENIT NEW-TRADE SYSTEM
[ENIT-Servi

[EXTRANET upld

[EXTRANET upld old

=  After providing access, the respective Auditor will get access to the ‘Annual Return

Submission’ menu on ENIT Portal for assigned tab.

3.2 Auditor registration on ENIT

= Open New Auditor Registration Screen on ENIT under ENIT-New-Compliance >
Compliance > Annual Returns > New Auditor Registration.
= Select the ‘Annual Return Auditor Registration’ option. On clicking of said option, “New

Auditor Registration” page will open.




Annual Return Auditor Registration

e ca ———
U-Mar- 2020 = Heme of the Auditers Firm*

. Other Details (Director Details, Shareholding Detalls, Financial

Buitration Mo, of Lhe Auditor's Firm ' Detalls, Other Stock Exchange, Listed In) P o L Auditars Fiem *
] anrual Accounts

Date uf aspuintmsnt s & Auditar * 3] - 8l of the audiber *
] Networth

Realitoi Mokl No* Evan 1 o e Ruditor

Auslitor Qualification®

axitir Ingin Id*

£ £

= Fill in all the required details of each Auditor and assign group of tabs to the respective

Auditor by marking a tick on ‘Registration for tab’ field.

Annual Return Auditor Registration
——— .
H-Mar-2020
L i s
D parirwel & & koo " twme of 1o saditor e
o]
e et - e T
CA
pom—
B W= certify that the auditor assigned for the tab “&nnual Accounts’ and the detsils of the auditor provided thereunder are of the Statutory Auditor.
]

=  Ensure that the same User ID created through Member portal for Auditor should be updated
in Auditor login ID field for each Auditor.

=  On clicking Submit, “Auditor Registration” is completed for respective auditors and auto
generated email will be triggered to the Auditor for initiating Annual Returns certification

through ENIT along with the login credentials.

° Success

Auditor Details save successfully

= The Member can assign all the 3 groups of tabs to a single Auditor (upto 3 Auditors) or

separate auditor for each group of tabs.




M of Ausdit Firm + E Aiwruial Rectirn Tabs

1 ‘ ‘ Financial Details

Listed In

‘ ‘ Sharchelding Dotails

4 | Gther Stock Exchange

‘ ‘ Diractor Datsils

st

5F Coprisht i} 2015 | | arensal foounts

4. Annual Returns submission at Member Level

» Open Annual Returns submission screen on ENIT Portal available under ENIT-New-Compliance

> Compliance > Annual Returns > Annual Submission

Annual Returns
- v Ohder par-20
oo
- ation bedore proceeding to fill below details
Annual Accounts
Narme of the Statsasey Asditors Fiem Memberi M. o the Statussry Asctor Hame o the Seatizory Audnse
e Emall 4 of the Staninery Avcitar
Oate
Pase ot th Seaniacey Austnce
ves
)
& a8
SE Cooyrape. c
. - ~ = date; B8) Ugload Director/Partser Detaits Excel

» Annual submission needs to be done on the basis of constitution of the Trading members. The type
of Constitutions are as follows:
a) Corporate
b) LLP
¢) Firm

d) Individual




e) Bank
The tabs available under the Annual Returns menu reflect based on the type of constitution of the

TM. The tabs accessible for each type of the constitution are as below:

Corporate/LLP | Firm Individual Bank
Annual Accounts | Annual Accounts Annual Accounts Annual Accounts
Networth Networth Networth Annual Networth
Director Details Partner Details Proprietor Details Attach Scanned
Copies
Shareholding Other Stock Exchange | Other Stock Exchange | Details of Principal
Details Officer and
Designated Director
appointed as  per
PMLA requirement
Other Stock | Financial Details Financial Details Submit to Exchange
Exchange
Listed In Attach Scanned | Attach Scanned
Copies Copies
Details of Principal | Details of Principal

Financial Details

officer and Designated
director appointed as
per PMLA

requirement

officer and Designated
director appointed as
per PMLA

requirement

Attach  Scanned

Submit to Exchange

Submit to Exchange

Copies

Details of
Principal  officer
and  Designated

director appointed

as per PMLA

requirement




Corporate/LLP | Firm Individual Bank
Submit to

Exchange

Status flow:

Status Description Trigger / Action

Default initial status for all tabs
except for tabs which fall under

Not Entered Group III (data under Group III will | NA

be fetched from  Exchange

database).

Member enters the details wherever | Member clicks on ‘Save’ button
Entered . .

applicable. after entering data.

Submitted to

Member sends the data for review to

Member clicks on ‘Submit to

Auditor Auditor. Auditor’ button.
Cert.lﬁed by Aud}tor reviews and approves the Auditor clicks on “Certify’ button.
Auditor details.
Rejected by | Auditor sends details back to | Auditor clicks on ‘Send back to
Auditor Member for correction. Member’ button.
Submitted to | Details submitted by Member to | Member clicks on ‘Submit to
Exchange Exchange. Exchange’ button.
Approved Details submitted by Member to

Exchange.
Rejected by | Exchange sends details back to | If any discrepancies are observed by
Exchange Member for correction. Exchange.

On click of Annual Returns Submission menu, below default page will be displayed:

Annual Returns

.| Annual Accounts

Name of the Statucsry Auditors Frm

;b B
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» The Main field contains the following details and buttons:

Field Name Description

Member Name Details are auto populated and disabled

Member Code Details are auto populated and disabled

PAN of Trading Member Details are auto populated and disabled

Year Applicable Drop down - Financial Year and Calendar Year
Select Applicable Year (Financial Year or Calendar
Year) from the drop-down for the period for which
submission is to be done.

Start Date Auto populated based on selection of Year Applicable

End Date Auto populated based on selection of Year Applicable

As on Date Auto populated based on selection of Year Applicable

» Member has to select ‘Financial Year’ / ‘Calendar Year’ from the dropdown available under the

tab “Year Applicable’.

&

&

» After clicking on ‘Save’, all the existing details of the Member will be auto populated in respective

tabs as per the latest data available in the Exchange database.

11




4.1 Tab 1: Annual Accounts

» Once member clicks on ‘Annual Accounts’ tab, the below screen will appear:

X Otaoras

s
"

Anousl Accounts Not Entered

Networth ot Enteced
Director Detatls

Sharenolaing Detals

Otner Stack Exchange

Financant Detasts Net Entered

Attach Scanned Coptes

Principal officer and Derigrated Director details Mot Entered

V& Comige t) Ixchange

[
B a0

E3
P this e g to fill below details.)
Annual Accounts
Mame of the Statutary Asdrtors Fm Mambenihio No. of the Statunary Audtor Mame of the Seatutory Audinor
Registration No. of the Statueory Autitors Frm Mobite M. of The Sustutory Audhoe Emall 4 of e StatuALey Auditer
i e T
P o the Sty stors P ot the sty s
5 there change in Statutory Auditor? OO0
Format of Financial Statements R T SR SR v, Dol N
Upload XBRL (et} &
Upload FOF Generated from XBRL Utiity (.930) &
. _ owniosd eclate: 8 Uptond Obsctor/Purw Ones e |

>

The ‘Annual Accounts’ tab contains the following details & buttons:

Field Name

Description

Firm

Name of the Statutory Auditor's

Details are auto populated from Auditor registration

page

Auditor

Membership No. of the Statutory

Details are auto populated from Auditor registration

page

Name of the Statutory Auditor

Details are auto populated from Auditor registration

page

12




Field Name

Description

Registration  No. of  Statutory | Details are auto populated from Auditor registration

Auditor’s Firm page

Mobile number of the Statutory | Details are auto populated from Auditor registration

Auditor page

Email id of the Statutory Auditor Details are auto populated from Auditor registration
page

Date of appointment as a Statutory | Details are auto populated from Auditor registration

Auditor page

PAN of the Statutory Auditor’s firm | Details are auto populated from Auditor registration
page

PAN of the Statutory Auditor Details are auto populated from Auditor registration
page

Name of the Statutory Auditor's | Details are auto populated from Auditor registration

Firm page

Membership No. of the Statutory | Details are auto populated from Auditor registration

Auditor page

UDIN of Certificate UDIN as mentioned in the Auditor’s report needs to be

filled here

Format in which Annual Accounts to

be Submitted:

As per Revised Schedule VI format

Is there change in Statutory Auditor

Drop Down- Yes/No

Reason for change of statutory

Auditor

Drop Down - Resignation of Statutory Auditor
If “Yes’ is selected, then reason for change will be
available in drop down for selecting the reason for

change in Statutory Auditor.

Mention Reason

If reason is selected as “Others” or “Resignation of
Statutory Auditor”, then reason for such change needs

to be mentioned in the ‘Mention reason’ tab.

Supporting Documents for reason for

change of statutory auditor

If “Yes’ is selected under ‘Is there change in Statutory
Auditor?” field, then attach necessary supporting

documents (ADT-3/resignation letter, etc.)

13




Field Name

Description

Format of Financial Statement

Drop Down- IGAAP, INDAS, NBFC
(Select as applicable)

Download XBRL Utility

Link for downloading utility

Download and save in local computer. XBRL utility is
also available on Exchange website under following
path: “Resources > Forms and Formats > Click here
for check form & formats > XBRL offline utility from

Annual Returns”.

Upload the XBRL (.xml)

Browse and upload xml file generated through XBRL
utility. The file name should be the MemberCode-

Format.

Upload PDF generated from XBRL
utility (.pdf)

Upload PDF file converted from Html file. The file

name should be the MemberCode-Format.

Directors/ Partners of CA Firm

Entries for Directors/ Partners can be added/ removed
as per no. of directors/ partners of the CA firm by
clicking on Add and Delete button

For Multiple Director/ Partner, Auditor can upload
Excel template on the Portal as per the prescribed

template format.

Save This button will enable member to save the above
details.
Reset This button will reset the entered details to the default

values.

» Kindly refer to the following points for updating XBRL:

= Downloaded utilities are to be filled as per the financials.

= Enter all applicable details in XBRL utility, enter “0” in fields which are not applicable and

validate each sheet. Rectify errors, if any.

= Type of XBRL utility filled should be the same as ‘Format of Financial Statements’ selected

in the tab. For example, if IGAAP is selected as the format, the corresponding XBRL utility

14




must also be IGAAP. Further, the year Applicable (Calendar year/Financial year, applicable)
selected should be the same in XBRL utility.

= After entering data in all sheets, click on General Info tab — “Home” button in utility > click
on validate all sheets.

=  Once all sheets are validated successfully, generate XBRL file (.xml) and save on local
computer.

»  Click on General Info tab — “Home” button in utility > click on Generate Report. The HTML
file will get generated. Save the html file on the local computer.

= Open the Html file and save it in PDF format. To save in PDF format, click on the print button
and save file as PDF.

= Upload the XBRL (.xml) - Browse and upload the xml file generated through XBRL utility.

=  Ensure following points while uploading the document:

o Only XML file to be uploaded
o  File name should be the MemberCode-Format (XXXXX-INDAS/IGAAP/NBFC)

o  The Year Applicable (Calendar Year/ Financial Year, as applicable) should be the same

as mentioned in the main field.

o Format of Financial Statement (IGAAP/IndAs/NBFC) mentioned while filling the

utility should be the same as mentioned in the “Annual Accounts” tab.
o Absolute numbers to be entered

= Upload PDF (.pdf) —Upload PDF file converted from Html file in the attachment module. The
file name should be the MemberCode-Format (XXXXX-INDAS/IGAAP/NBFC).

When member saves the details in the tab, the status will change to ‘Entered’ in the Annual

Accounts tab.

Once Member clicks on the ‘Submit to Auditor’ button, the details provided under the ‘Annual

Accounts’ tab will be visible to the auditor for certification; further, the status of ‘Annual Accounts’

tab will be displayed as ‘Submitted to Auditor’ at the Member’s end.

15




4.2 Tab 2: Networth
» The process for Networth submission in Annual Returns will remain same as per Half yearly net

worth submission process prescribed vide Exchange Circular Reference No. NSE/COMP/76716
dated October 05, 2026.

>
>

The auditor shall log in to the Member portal and enter the Networth details.
The auditor needs to download the Networth certificate, add their digital signature, and then

submit it to the member.

The member is required to verify the details entered by the auditor and submit the Networth
certificate to Exchange.

If the member is okay with the submission made by the auditor:

At the end of the page, submit the declaration to the Exchange by filling in the details of the

person providing declaration and click on the tab “Submit to Exchange”.

SUBT T0 DICUNGE

s ey et the omtais S2 ples corf v before sbting L et 15 he machange

el confem that

N of e s i el o b s st et Dergation o the perr gl

[T ——

Current Sttas : APROVED

» Fill in all the below mandatory tabs to submit the same to the Exchange:

1. “Tagree” — click on declaration
2. Name of the person providing declaration

3. Designation of the person whose signature is affixed
4. Mobile / phone no.

16




5. Email id for further communication
» If the Member has any discrepancy with the submission made by the Auditor:
Member can mention the discrepancies or rejection remarks in the ‘Rejection Remark’ column

and click on the tab ‘Return to Auditor’, post which, the submission will go back to the auditor

for rectification along with the rejection remarks provided by the member.

RETURN TO AUDITOR | SUBMIT TO EXCHANGE

4.3 Tab 3: Director/ Proprietor/ Partner Details
Director Details (Applicable for the following constitutions - Corporate, LLP):

» Once member clicks on ‘Director Details’ tab, the below screen will appear:

Annual Returns

aara nins

[Plaase save this inéormation bafore peocseding to fill below datalls

Director Details

» The ‘Director Details’ tab contains the following details & buttons:

Radio Button Description

No Change (C-10) No change to be selected when there is no change in the auto

populated director details reflecting in the tab.

17




Change (C-3/ C-15)

Change to be selected when there is a change in the auto

populated director details reflecting in the tab.

Name of the Audit Firm Details are auto populated from Auditor registration page
Auditor Membership No. Details are auto populated from Auditor registration page
Add Button Addition of new director details can be done by clicking on

(Enabled only if 'Change' is

selected)

Add button.

Delete Button
(Enabled only if 'Change' is

selected)

Deletion of the existing Director details

Edit Button
(Enabled in both Change
and No Change)

If Member wants to change the basic details like address,
phone no., email id, etc of the existing directors; the same

can be modified through this option.

Save

This tab will enable the member to save the details

» Brief description of the tabs:

No Change (C-10)

No Change to be selected when there is no change in the auto-populated director details

reflecting in the tab.

Ploxso save this information bt
Director Details

Change (C-3)

o Details of Directors appearing in the Screen should match with the last approval given by

the Exchange. However, if there is a change in the auto populated director details

reflecting in the tab, 'Change' radio button to be selected.

18




(Pioaso savo this information bafore proceeding to fill bosow datsils.)
Director Details

o Once the member selects ‘Change’ and confirms by clicking ‘Ok’, the selection cannot
be reverted to ‘No Change’.

o Additionally, since the director details currently displayed on the portal (under the
Exchange Records tab) do not match your internal records, you must obtain post-facto
approval from the Exchange to reconcile these discrepancies, the same shall be

communicated via below pop-up message.

Director Details

Ancusl Accounts Submitted to Awditor

Networth Not Entered |

Oiector Detalls Enteres
O 1o Chasge (-10) (@ Change (C-3 7 C-15)

Shareholding Detaily Entered

Other Stock Lxchange Entered
Listed In Enteres

]| CC_]
Financial Detaits Not Entered — [RS—— | S

Attach Scanned Cophes Not Entered

Addition/ Deletion of Director Details: (Enabled only in case of ‘Change’)
o The'Add' tab is provided to add the details of any new director. This tab shall be enabled

only when the 'Change' radio button is selected.

(Ploase save this information before proceeding to fill below details.)

Director Details

19




O

When member clicks on Add button, below ‘Add Details of Director’ form will be

displayed:

Add Details of Director

stane

Fill in the details and save the entry. Once the entry is saved, director details shall be

reflected on the submission screen.

‘Save’: This button will enable the member to save the above details.

‘Reset’: This button will reset the entered details to the default values.

While adding the Directors’ details, kindly ensure:

AR NEENEEN

If ‘Mrs.” is selected from the title, ‘Husband Name’ field will get enabled & it will be a
mandatory field.

Each Designated Director must hold at least HSC or an equivalent qualification.

The Designated Directors must have minimum 2 years of experience.

The years of experience must be less than the age selected, otherwise it will show an
error.

Experience cannot be 0.

Incase of Designated Directors, the minimum age must be 21 years otherwise it will
show an error.

Incase of Non-Designated Directors, the minimum age must be 18 years, otherwise it
will show an error.

Member needs to enter 10 digit mobile number and contact number.

PAN Card number and Father’s Name are mandatory fields.

Member will not be able to add another entry having already saved PAN Card no.
Member will not be able to add another entry of the designated director having same

DIN no. & same Name.
20




v" V DIN number must be of 8 numeric digits.
v To delete the existing directors details reflecting in the tab, click on 'Delete’ icon
reflecting against each director.
» Once member is satisfied with the director’s details appearing in the tab, member can proceed
further with saving the details.
» Upon saving the details, the member has to click on the tab, ‘Submit to Auditor’. Once clicking
on this tab, the assigned auditor for ‘Other Details’ tab will be able to certify the details submitted

under this particular tab.

Success

Submitted Succssstully,

» Once Member clicks on the ‘Submit to Auditor’ button, then status will be displayed as
‘Submitted to Auditor’ at the Member end.

Proprietor Details (For constitution- Individual):

» When member clicks on ‘Proprietor Details’ tab, the module will get highlighted & below screen

will appear:

T ——

Do o et i chare some bese deas of roprietee! @w 0w df————| Basicdetails of the proprietor can be changed from here

o )

» Details of proprietor should be same as reported last year.
21




» The ‘Proprietor Details’ tab contains the following details & buttons:

Field/Button

Description

No Change (C-10)

No change to be selected when there is no change in the auto
populated proprietor details reflecting in the tab.

Change (C-3)

No changes are allowed under this field in the case of proprietor.

Name of Audit Firm

Details are auto populated from Auditor registration page

Auditor Membership No.

Details are auto populated from Auditor registration page

Do you want to change
some basic details of
Proprietor?

Yes/No radio button is provided. If ‘Yes’ is selected, then certain
basic details like address, email id, qualification, contact no.,
mobile no., etc are editable. However, other details like Name,
PAN, Date of Birth, age and father’s name are non-editable.

» Once member is satisfied with the proprietor details appearing in the tab, member can proceed
further with saving the details.

» Upon saving the details, the member has to click on the button, ‘Submit to Auditor’, post which

the assigned auditor for ‘Other Details’ tab will be able to certify the details submitted under this

particular tab.

Partner Details (For constitution- Firm):

» Once member clicks on ‘Partner Details’ tab, the below screen will appear:

Partner Details

(Please save this information before proceeding to fill below details.)

s w :l
s w N

» The ‘Partner Details’ tab contains the following details & buttons:

Radio Button

Description

No Change (C-10)

No change to be selected when there is no change in the auto

populated partner details reflected in the tab.

Change (C-3)

Change to be selected when there is a change in the auto-populated
partner details reflected in the tab.

Name of the Audit Firm

Details are auto populated from Auditor registration page

Auditor Membership No.

Details are auto populated from Auditor registration page

22




Radio Button Description
Add Button

(Enabled only if 'Change’'
is selected)

Delete Button Deletion of the existing partner details can be done using the
(Enabled only if 'Change' | Delete button.

is selected)

Addition of new partner details can be done by clicking on Add
button.

Edit Button If Member wants to change the basic details like address, email id,
(Enabled in both Change | qualification, phone no., etc. of the existing partner, edit option is
and No Change) enabled.

Save This tab will enable the member to save the details

Reset This button will reset the entered details to the default values.

» When member selects the ‘Change’ option and confirms by clicking on ‘Ok’, then member will not
be able to modify the selection from ‘Change’ to ‘No Change’.

» Details of Partners appearing in the screen should match with the last approval given by the
Exchange. However, if there is a change in the auto-populated partner details reflecting in the tab,
'Change' radio button to be selected.

» Additionally, since the partner details currently displayed on the portal (under the Exchange
Records tab) do not match your internal records, you must obtain post-facto approval from the
Exchange to reconcile these discrepancies, the same shall be communicated via below pop-up
message:

» While adding the Partners’ details, kindly ensure:

v If ‘Mrs.’ is selected from the title, ‘Husband Name’ field will get enabled & it will be
a mandatory field.

v" Each Designated Partner must hold at least HSC or an equivalent qualification

v The designated partner must have minimum 2 years of experience pertaining to
securities market.

v" The years of experience must be less than the age selected, otherwise it will show an
error.

v Experience cannot be 0.
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» Once member is satisfied with the partner details appearing in the tab, member can proceed further
with saving the details.

» Upon saving the details, the member has to click on the tab, ‘Submit to Auditor’, post which, the
assigned auditor for ‘Other Details’ tab will be able to certify the details submitted under this
particular tab.

4.4 Tab 4: Shareholding Details

» Once member clicks on ‘Shareholding Details’ tab, the below screen will appear:

Piasea cave this Information batcra proceeding to
Shareholding Report

» The ‘Shareholding Details’ tab contains the following details & buttons.

Field Name Description

No Change (C-10) No change to be selected when there is no change in the existing

shareholders and their shareholding.

Change (C-7 & C-8 if | Change to be selected when there is change in existing
applicable) shareholders and/or their shareholding.

Name of the Audit Firm | Details are auto populated from Auditor registration page

Auditor ~ Membership | Details are auto populated from Auditor registration page

No.

Equity / Preference Category wise shareholders will reflect under selected radio
button.

Add Button If Member selects ‘Change’ radio button, then new shareholder

addition can be done by clicking on ‘Add’ button.
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Edit Button

If Member wants to change the basic details of the existing
shareholders like address, phone no., email id, etc; the same can

be modified through this option.

Delete Button

If Member selects ‘Change’ radio button, then existing

shareholders deletion can be done by clicking on 'Delete' button.

Promoter Group

‘Yes’ to be selected in Promoter Group only when details of
Person Acting in Concert (PAC) of the respective promoter to be
added. If there’s no PAC, ‘No’ to be selected under Promoter

Group.

Save Button

This button will enable member to save the above details.

» Brief description of the tabs:

No Change (C-10)

No change to be selected when there is no change in the auto populated shareholder and

shareholding details reflecting in the tab.

Moasa save this information batora proceeding o fill belaw datals.)

0 save this
Shareholding Report

® caumy

Change (C-7)

o Change to be selected when there is a change in the auto-populated shareholder and

shareholding details reflected in the tab.
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(Plewse save this information before proceading to fill below details. )
Shareholding Report

) Egury

. Mote 1
For Promater Group - Sedect “ves” only Incase detaits of Person Acting in Concert (PAC) s to be added under the respective Fromoter

uuuuuuuuuuuuu

o  Once you select ‘Change’ and confirm by clicking ‘Ok’, the selection cannot be reverted
to ‘No Change’.

o Additionally, since the shareholder and shareholding details displayed on the portal
(under the Exchange Records tab) do not match your internal records, you must obtain
post-facto approval from the Exchange to reconcile these discrepancies, the same shall

be communicated via below pop-up message:

Since there 5 a change In the data avallable In the exchange records,
Kindly first submit a post-facto application to the exchange for the said

change, post approval of which exchange shall be able to approve the

Annual Return submission made by you

Addition/ Deletion of Shareholding Details: (Enabled only in case of ‘Change’)
o The 'Add' tab is provided to add the details of any new shareholder. This tab shall be

enabled only when the 'Change’ radio button is selected.

o  When member clicks on Add button, below ‘Add Details of shareholder’ form will be
displayed.

v" Name of the shareholder, PAN of shareholder, CIN (in case of corporate/LLP) to be
mentioned.

v’ Selection from Equity/Preference/Equity and preference to be selected.
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v' Ifthe shareholder is a promoter — Yes/ No to be selected. If ‘No’ is selected, then promoter
group option will be disabled. If “Yes’ is selected, then Promoter Group to be selected as
Yes/No. While selecting Promoter Group, ‘Yes’ to be selected only in case when details
of Person Acting in Concert (PAC) are to be added under the respective promoter.
v Number of shares and paid up value to be added. Percentage will be auto calculated on
the basis of the entries made.
v" Address of the shareholder is to be filled mandatorily.
v" Fill in the details and save the entry. Once the entry is saved, shareholding details shall
be reflected in the page.
‘Save’: This button will enable the member to save the above details.
‘Reset’: This button will reset the entered details to the default values.
» Once member is satisfied with the shareholder details appearing in the tab, member can
proceed further with saving the details.
» Upon saving the details, the member has to click on the tab, ‘Submit to Auditor’, post which, the
assigned auditor for ‘Other Details’ tab will be able to certify the details submitted under this
particular tab.

» Once Member clicks on the ‘Submit to Auditor’ button, then status will be displayed as ‘Submitted
to Auditor’ at the Member end.
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4.5 Tab 5: Other Stock Exchange

» Once member clicks on ‘Other Stock Exchange’ tab, the below screen will appear:

..........

loase save this information bofors procesding to fill be
Membership on Other Stock Exchange

» The ‘Other Stock Exchange’ tab contains the following details & buttons.

Field Name Description
No change to be selected when there is no change in the
No Change (C-10) membership of the member in other Stock Exchanges.
Change to be selected when there is change in the membership
of the member in other Stock Exchanges.

Change (C-2)

Name of Audit Firm Details are auto populated from Auditor registration page

Auditor Membership No. Details are auto populated from Auditor registration page

Are you a member of other Stock Yes/ No Radio Button

Exchange

2325;2(21 Iy if 'Change is If Member selects ‘Change’ radio button, then new Other
Y & Stock Exchange details addition can be done.

selected)

Edit Button [f Member wants to change the basic details of the existing

(Enabled only if 'Change' is Other Stock Exchange details appearing on the screen; the

selected) same can be modified through this option.

Delete Button

(Enabled only if 'Change' is
selected)

Save Button

(Enabled in both Change and No (This button will enable member to save the above details.
Change)

For deletion of existing Other Stock Exchange details
appearing in the tab.

» Once Member clicks on the ‘Submit to Auditor’ button, then status will be displayed as
‘Submitted to Auditor’ at the Member end.
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4.6 Tab 6: Listed in

» Once member clicks on ‘Listed In’ tab, the below screen will appear:

knnual Returns

Details of Listing

» The ‘Listed In’ tab contains the following details & buttons.

Field Name Description

No change to be selected when there is no change in the Listing details/
No Change (C-10) status of the member in the Stock Exchanges.
Change to be selected when there is change in the Listing details/ status
of the member in Stock Exchanges.

Change (C-2)

Name of Audit Firm [Details are auto populated from Auditor registration page

Auditor - Membership Details are auto populated from Auditor registration page

No.
Yes- To be selected when the member entity is listed, upon clicking on
. Yes, 'Save' button should be clicked to add further details of listing.
Are you Listed?
No- To be selected when the member entity is not listed
If Member selects ‘Change’ radio button, then additional details can be
Add Button

submitted by clicking on Add button

Edit Button Member can change the existing details through this option.

If Member selects ‘Change’ radio button, then existing details can be
deleted by clicking on 'Delete' button.

Save Button This button will enable member to save the above details.

Delete Button

» Upon saving the details, the member has to click on the tab, ‘Submit to Auditor’, post which, the
assigned auditor for ‘Other Details’ tab will be able to certify the details submitted under this
particular tab.
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» Once Member clicks on the ‘Submit to Auditor’ button, then status will be displayed as

‘Submitted to Auditor’ at the Member end.

4.7 Tab 7: Financial Details

» Once Member clicks on ‘Financial Details’ tab, the below screen will appear:

Annual Financial Details
Current Financial Year

oo 3t e wasar meancring o

fffffff

e —

Download Temlate: @) Upload Director Partner Details Excel

3

» The “'Financial Details’ tab contains the following details & buttons.

Field Name Data Type
Name of Audit Firm Details are auto populated from Auditor registration page
Auditor Membership No. Details are auto populated from Auditor registration page
PAN of the Auditor Details are auto populated from Auditor registration page
Inter-corporate deposits given Numeric & two decimal values (in Actuals)

or loans in group companies or
associates or firms or entities

Value of Investments or advances | Numeric & two decimal values (in Actuals)

inter corporate debts given during
year

Value of maximum outstanding | Numeric & two decimal values (in Actuals)

inter corporate debts taken during
year

Value of maximum outstanding | Numeric & two decimal values (in Actuals)
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Field Name

Data Type

Debt Equity Ratio

Numeric & two decimal values (in times)

Current Year

Loan to Associates entities — | Numeric & two decimal values (in Actuals)

Previous Year

Loan to Associates entities — | Numeric & two decimal values (in Actuals)

Directors/ Partners of CA Firm Entries for Directors/ Partners can be added/ removed as

per no. of directors/ partners of the CA firm by clicking
on Add and Delete button

For Multiple Director/ Partner, member can upload Excel
template on the Portal as per the template format
available.

» Once Member clicks on the ‘Submit to Auditor’ button, then status will be displayed as

‘Submitted to Auditor’ at the Member end.

4.8 Tab 8: Principal officer and Designated Director details

>» Once Member clicks on the

>

screen will appear.

‘Principal Officer and Designated Director details’ tab, the below

Certified b
tered

tor Det fied by

harehold 1 fied b
Other Stock Exch Subm

a1 Submitted t

De bmitted

h d Cop Submitted t

Not Entered

uditor
@ Audite .mm__
o Auditor - Add Row m

(Please save this information before proceeding to fill below details.)
Note
This is with reference to the SEBI circular No. SEBI/HO/MIRSD/MIRSD-SEC-5/P/CIR/2023/022 dated February 03, 2023 regarding appointment of Principal Officer
and Designated Director for ensuring compliance with provisions of Prevention of Money Laundering Act, 2002 and intimation of these detalls to the Office of the
Director, FIU IND. Further, the definition of Principal Officer can be referred to in SEBI Circular SEBI/HO/MIRSD/SEC-FATF/P/CIR/2023/0170 dated Qctober 13, 2023
regarding Amendment to the Guidelines on Anti-Money Laundering {AML) Standards and Combating the Financing of Terrorism CFT) Obligations of Securities Market
Intermediaries under the Prevention of Money laundering Act, 2002 and Rules framed there under Provide Principal officer and Designated director details which
are appointed as per provisions of the Prevention of Money laundering Act, 2002 and Rules framed there under

Principal officer and Designated Director details

Reason for non submission of details stated
above

|

The ‘Principal officer and Designated Director details’ tab contains the following details &

buttons.
Field Name Data Type
‘ ‘ 1. Principal officer
Designation ) )
2. Designated Director
Name Name of the Principal officer and/or Designated Director
Email Email id of the Principal officer/ Designated Director
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Contact Number Mobile No. of the Principal officer/ Designated Director details

Add row/ Delete | Member can add/ delete the principal officer and Designated Director
Row by clicking on Add Row/ Delete Row button respectively.

Save This button will enable member to save the above details.

» Principal officer and Designated Director need to be added as per the details prescribed in SEBI
circular SEBI/HO/MIRSD-SEC-5/P/CIR/2023/022 dated February 03, 2023.
» Incase Member is not providing the above details, reason for non-submission of the details has to

be provided.

Error

Kindly provide Reason for non submission of details

» Upon saving the details, the status will change to ‘Entered’ in the ‘Principal officer and

Designated Director details’ tab.
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4.9 Tab 9: Attach Scanned Copies

>

>

Copies’ tab.

group of tabs.

The required documents for annual returns submission to be uploaded under the ‘Attach Scanned

The tab-wise documents will reflect under Auditor’s login for certification as per their assigned

Aovplicable File Attachment for
Tab Name | Document Type pplican’ Change / No
Constitution Nomenclature
Change
Corporate
Annual Audited Balance Igdlwdual XXXXXAuditedBa
Account Sheet Firm lanceSheet31MarY | NA
u LLP YYY
Bank
Corporate
Annual Profit & Loss Eilrxlndual XXXXXPLAccoun NA
Account Account t31MarYYYY
LLP
Bank
Corporate
Individual XXXXXSchedule
innual ¢ ?cl:dule fL Notes Firm NotesAcc31MarY | NA
ccoun o Accoun LLP YYY
Bank
Corporate
Individual .
Annual Auditor’s Report | Firm XXXXX AuditorsR NA
Account P LLP eport31MarYYYY
Bank
Annual Corporate XXXXXDirectors
Director’s Report | LLP Report31MarYYY | NA
Account
Bank Y
Annual XXXXXMGT731
Account | MOT7 Corporate MarYYYY NA
Annual XXXXXForml1131
Account | Form 1 LLP MarYYYY NA
No Change- C-10
Director/ . Corporate XXXXXCZProprie | Change- C-3
. Details of | Individual .
Proprietor/ . . torPartnerDirector3
Partner Proprietor/ Firm IMarYYYY Copy of C-3/C-10
Detail Partner/ Directors | LLP duly certified by
ctatls CA/ CS to be
attached
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Attachment for

Tab Name | Document Type égll::if:llf)tl::)n 1F\Il(l)fnencla ture Change / No
Change
No Change- C-10
Details ! Corporate XXXXXCZSharch Change- €7
Shareho.ldl Sharcholding . LLP oldingPattern31Ma | Copy of C-7/C-10
ng Details | pattern of trading YYYY duly certified by
member CA/ CS to be
attached
Undertaking for No Change- C-10
Relative Support/ Change- C-7
. | Corporate XXXXXCZRelativ
Islggzl':;illil Support to Eﬁrg)orate eSupport31MarYY | Copy of C-7/C-10
Promoter YY duly certified by
Shareholders  of CA/ CS to be
trading member attached
Details of
Shareholding
Pattern of
. corpor?lte . Corporate XXXXXDominant
Shareho.ldl entity/ies forming LLli’p Shareholder31Mar | NA
ng Details | part of YYYY
Promoter Group
of trading
member entity
No Change- C-10
Other Membership  on Corpgrate XXXXXCZMembe Change- C-2
Stock gfé;;n e Stock {:niilr\l]ldual rshipOSE31MarY | (Copy of C-2/C-
Exchange £ LLP YYY 10 duly certified
by CA/CS to be
attached)
No Change- C-10
Change- C-2
XXXXXCZListedl
Listed in Details of Listing | Corporate n31MarYYYY (Copy of C-2/C-

10 duly certified
by CA/CS to be
attached)
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5. Certification by Auditor

Brief Process:

» Before submitting request to the Exchange, Auditor has to certify details submitted by Member.

» When member enters & saves the details of any tab (Except Networth tab), the status of the
respective tab will change to ‘Entered’.

» Once Member clicks on ‘Submit to Auditor’ then status of the respective tab will be displayed as
‘Submitted to Auditor’.

» Member can submit each tab separately to the auditor for certification.

» URL and Registration details will be provided to the Auditor via auto generated email, once
member completes the Auditor Registration and assignment of relevant roles on ENIT and
Member Portal respectively. The Auditor shall connect with the Member for login details post
which Auditor will click on the URL provided via email and login through credentials.

» If auditor is satisfied with the information provided by the Member, Auditor will ‘Certify’ the
details of that tab. The status will be updated to ‘Certified by Auditor’

» If Auditor observes any discrepancies, auditor will click on ‘Send back to Member’ and status will
be updated to ‘Rejected by Auditor’ at Member end. Member has to make necessary changes as
requested by the Auditor.

» The tab wise status will reflect at Member end once auditor completes the certification of each
tab.

» The relevant scanned copies uploaded by the Member related to specific tab will reflect under
‘Attach Scanned Copies’ tab. Auditor has to verify and certify the same along with the respective
tab.

» For accessing ‘Annual Accounts’ tab, click on ‘Compliance for Auditor Annual Returns’ menu.

ENITAnnualReturns L\ NSE e ——
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5.1 Group I: Certification process for Annual Accounts Auditor

>

>

In case auditor is not satisfied with the details provided by the member under this particular tab,
auditor can send the submission back to the member for rectification by clicking on the tab ‘Send
back to Member’.

In case auditor is satisfied with the details provided by the member under the tab, Auditor can
click on ‘Qualified/Unqualified’ Opinion by providing Justification/Reason in free text tab.

By clicking on tick box of declaration mentioned on the screen, auditor certifies the submission

made by the member and details provided under the tab.

Oustified Ungusified epinion &) Cusiifies Urustified

e 2026 harve been audited and are true and fair reflections of the Company”s financial position and are true and

Once Auditor clicks on ‘Certify’ button, the Status will reflect as ‘Certified by Auditor’ at

member’s end.

I I nnnnnnnnnnnnnn

£ CA Fiem Decails Oowmiond Temtate: 8 | Ustosd Director/Partmer Detalts Excet q

The relevant scanned copies uploaded by the Member related to Annual Accounts tab will reflect

under ‘Attach Scanned Copies’ tab. Auditor has to separately verify and certify the said documents
along with the ‘Annual Accounts’ tab by clicking on ‘Certify’ button. If any discrepancies, Auditor
can click on ‘Send back to Member’ button. In this case, Member has to revise the uploaded
document.

In case of rejection, the Member will resubmit the respective tab to auditor for certification.

5.2 Group II: Certification process for Networth Details

>

In case of Networth details, the assigned Auditor has to update the networth related details of the

Member which is available under the ‘Compliance for Auditor Annual Returns’ menu.
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>

ENITAnnualReturns

The process for Networth submission in Annual Returns will remain same as per Half yearly
networth submission process prescribed vide Exchange Circular Reference No.
NSE/COMP/76716 dated October 05, 2026.

Here, ‘Name of Audit Firm’, Auditor Membership No.’, ‘PAN of Audit Firm’, ‘Date of
appointment of certifying entity’ and ‘Method of computation of Networth’ fields are auto
populated and not editable.

Annual Networth

Director/Partner of CA Firm Details.

Fill in the details of Name, PAN number of all the directors/partners of the auditing firm. To add
multiple entries of directors/partners, click on the tab ‘Add More’. For Multiple Director/Partner,
Auditor can upload Excel template on the Portal as per the prescribed template format.

Fill in the computation figures. Variable Networth needs to be updated under the Variable Networth
field which is a mandatory field. In case Variable Networth is not applicable, put ‘0’ in the tab of
variable Networth and provide the reason for non-applicability of the variable Networth in the free
text column provided below the tab. Click on the tab “Save” once all the details along with the

computation are filled in.
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> In case member has 25% variation or shortfall, auditor will be directed to submit reason

and upload the revised Networth file.

Upload Revised Notworth for Shortfall along with Shortfall and 25% Variation Reasons

» Networth template will be generated basis the details provided. Download the template
generated by the system by clicking on the tab “Auditor Template File”

Auditor Sign

Auditor Template File :- AUDITOR TEMPALATE. ndf

Auditor Signed File*

» Auditor will fill in all the details on the portal, basis which, a template of the Networth certificate
will get generated by the system as per the format of the Exchange. E-sign the template and
upload the template of Networth certificate generated by the system.

» Click on the “Sign PDF” tab to affix Digital Signature Certificate (DSC) to the Networth
certificate template.

Note: Please ensure that the name of the signed template file is suffixed with “-signed”
prior to uploading the file under the tab “Auditor Signed File” (Member
Code Networth 31032026-signed).
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>

Once the certificate (Template) is digitally signed, click on ‘Check Sign’ option to verify
the signed document. Post which Auditor will submit the request of Networth for

verification to the Member by clicking on the button ‘Submit to Member’.

Current Status : SAVE

SUBJMT TO MEMBER
NSE Copyright (c) 2016

5.3 Group III: Certification process for Other Details

>

Auditor will verify all the details provided by the Member under the ‘Director Details’, ‘Proprietor
Details’, ‘Partner Details’, ‘Shareholding Details’, ‘Other Stock Exchange’, ‘Listed In’ and
‘Financial Details’ tabs.

In case auditor is not satisfied with the details provided by the member under the above mentioned
tabs, auditor can send back the submission to the member for rectification by clicking on the button

‘Send back to Member’.

In case auditor is satisfied with the details provided by the member, auditor can proceed with
clicking on tick box of declaration mentioned on the screen, Auditor will click on ‘Certify’ button
and Status will reflect as ‘Certified by Auditor’ at Member’s end.

The relevant scanned copies uploaded by the Member related to ‘Director Details’, ‘Proprietor
Details’, ‘Partner Details’, ‘Shareholding Details’, ‘Other Stock Exchange’, ‘Listed In’ and
‘Financial Details’ tabs will reflect under ‘Attach Scanned Copies’ tab. Auditor has to separately
verify and certify the said documents along with the ‘Director Details’, ‘Proprietor Details’,
‘Partner Details’, ‘Shareholding Details’, ‘Other Stock Exchange’, ‘Listed In’ and ‘Financial
Details’ tabs by clicking on ‘Certify’ button. If any discrepancies, Auditor can click on ‘Send back

to Member’ button. In this case, Member has to revise the uploaded document.
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6. Submission of Annual Returns to Exchange

» ‘Submit to Exchange’ tab will be the final step towards the submission of Annual Returns to the
Exchange.

» Before submitting to the Exchange, Member has to ensure that status of all the tabs should be
‘Certified by Auditor’ except for Networth and Principal officer & Designated Director details (In
case of Networth, status should be ‘Approved’ and in case of Principal officer & Designated

Director details, status should be ‘Entered”).

Attach Scanned Coples
*Note:C-10 to be scanned and uploaded wherever no change selected for documents from C-2 to C-8

» After verifying the status, Members are advised to read the declaration before clicking on ‘I
Agree’.
» Once Member clicks on ‘I Agree’, the details of the person whose signature is affixed are to be

duly mentioned & click on the ‘Submit’ button.

Azaze

the detals 10 the ©
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>

Once the data is successfully submitted a reference number will be generated on the screen and

record will get submitted to Exchange (Status- Submitted to Exchange/ Approved).

° Success
it Anmust Submizsicn Detaiis have been submitied to excharge
wh Pequest Heterence Mot

In case Member has requested for any changes in the existing Director, Partner and/or
Shareholding details available in the Exchange records, the Member needs to provide post-facto

application for approval of such changes at Exchange level.
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